Hang Seng University of Hong Kong 
Authorization Form of Check-Out 

* Important Note:
a. Printed copies of Student ID of apply and authorized residents should be attached with this Authorization Form of Check-Out during submission.

b. Door and wardrobe keys should be return to the Residential Colleges Unit before the check-out date.
c. Residents are responsible for clean up and restoration of the assigned bed space and furnishing before leaving.
d. All belongings and luggage found after the check-out period will be cleared by janitors without further notice.
	I, ______________________________ (__________________) living in ______________

Name                                     Student ID                           Room and bed no.
would like to authorize a resident ___________________________ (__________________)
 Name                                  Student ID
who was living in _________________ to complete the check-out procedures for me.

Room and bed no.
*Please specify the reason of authorize check-out:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________


_______________________      _____________________      _____________________
Name                                Signature                              Date


---For Residential Colleges Unit Use Only---
The Authorization of Check-out was:

(Approved              (Not approved

Staff Name:_______________________     Date:___________________________
